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	1 Job purpose

Senior Midday Supervisors will be responsible for the co-ordination of the supervision of all children within the area under his/her control during the period on duty, except those engaged in activities supervised by a teacher. Under normal circumstances a pupil should not be allowed to leave the premises, even with a parent, without specific approval of the Headteacher, deputy Headteacher or other authorised member of staff.

	

	2 Principal duties and responsibilities

	1. To allocate duties to Midday Supervisors

2. To organise the supervision of pupils during the midday break.
3. To liaise with the cook supervisor or, where there is no kitchen on site, with the senior dining room assistant to ensure the smooth service of meals.

4. To oversee the supervision of activities and maintain the health, safety, welfare, good conduct and safeguarding of pupils during the midday break.  To deal with children’s behaviour problems and report persistent unruly behaviour and any serious incidents to the Headteacher.

5. To deal with accidents and sickness and report to the Headteacher in line with school policy.

6. Where required, to assist with the collection of dinner money and/or the completion of records/registers of children dining.

7. To oversee and participate in dining arrangements this includes the cleaning up of spillages of food or liquids during meal service and wiping down tables and clean dining areas between meals.


	

	3 All staff are expected to maintain high standards of customer care in the context of the City council’s Core Values, to uphold the Equality and Diversity Policy and health and safety standards and to participate in training activities necessary to their post.

	

	4 This is not a complete statement of all duties and responsibilities of this post.  The post holder may be required to carry out any other duties as directed by a supervising officer, the responsibility level of any other duties should not exceed those outlined above.

	

	5 Numbers and grades of any staff supervised by the post holder:

	None

	

	6 Post holder’s immediate supervisor: Headteacher
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	Requirements
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	Knowledge
	· Knowledge of encouraging good behaviour of young people.
· Knowledge of substance abuse policies

· Knowledge of disciplinary and reporting procedures

· Knowledge of anti-racism and bullying procedures

· Awareness of Health & safety issues
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	Communication
	· Ability to work as part of a team
· Ability to communicate with pupils to ensure Safety, welfare and good conduct
· Ability to communicate issues to relevant staff members
	
	
	
	
	

	Experience
	· Experience of working as a Midday Supervisor/Assistant
· Experience of being responsible for the care of children or young people.
	
	
	
	
	

	Work to promote mutual respect and good relations
	· Must be willing to work within the City Council’s Equal Opportunities Policy
	
	
	
	
	

	Work Related Circumstances


	· Must be willing to undertake training as required

· Must ensure confidentiality in respect of pupils and information.

· Must be willing to undertake and pass a DBS check at the appropriate level.

· Willingness to comply with the City Council’s non-smoking policy.
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