








PERMANENT EXCLUSION FLOW CHART





Exclusion issued by Head Teacher





HEAD TEACHER


Within one school day of exclusion


Notify parents immediately by telephone, followed up in writing


Arrange for work to be provided


Complete exclusion reporting form to notify the LA immediately 


Inform the Discipline Committee


Inform Social Worker / Virtual School if child has social worker attached to them





LA/Learning Centre


Hold meeting with parents and child to determine educational provision from 6th day of exclusion.





Upheld





HEAD TEACHER


Within 5 days of the exclusion meeting


Plan for pupil’s readmission 


Pupil to be admitted back into school – Head Teacher to comply with the decision





CLERK TO THE DISCIPLINE COMMITTEE


Within one school day after the exclusion meeting held


Notify all  parties in writing about the outcome of the meeting giving reasons for the decision





Reinstated





EXCLUSION MEETING HELD





HEAD TEACHER


Prepare a detailed report





CLERK TO THE DISCIPLINE COMMITTEE


Within 15 school days of exclusion being issued


Convene a meeting of the Discipline Committee to review the exclusion.  Invite the parents and Social Worker/Virtual School





CLERK TO THE DISCIPLINE COMMITTEE


Within one school day after the exclusion meeting held


Advise parent of right to ask for independent review and/or the right to make a claim under the Equality Act 2010


Application for review must be made within 15 school days.  


Any claim of discrimination to be  lodged within 6 months





CLERK TO THE DISCIPLINE COMMITTEE


At least 5 days before the meeting


Send out the Head Teacher’s report to the LA, governors, parents and Social Worker / VS





FIRST-TIER TRIBUNAL /COUNTY COURT


Determine if 


discrimination occurred and possible remedy





LOCAL AUTHORITY


LA notify school of date pupil is to be taken off-roll


Responsible for full-time educational provision





LA


Adjusts school budget to the sum of £4000





HEAD TEACHER


Within 5 days of the exclusion meeting


Plan for pupil’s readmission 


Pupil to be admitted back into school – Head Teacher to comply with the decision








HEAD TEACHER


Within 5 days of the exclusion meeting


Plan for pupil’s readmission 


Pupil to be admitted back into school – Head Teacher to comply with the decision





Not reinstated





Reinstate





Not reinstated





Reinstate





GOVERNORS


To comply with any direction of panel to place a note on the pupil’s file





DISCIPLINE COMMITTEE


Within 10 school days


Reconvene to review decision








DISCIPLINE COMMITTEE


Within 10 school days


Reconvene to review decision








Upheld





Quash decision and direct Governors to review decision	





Recommend Governors review decision





INDEPENDENT REVIEW PANEL 





LA / ACADEMY TRUST


Arrange review panel to meet within 15 school days of the request being lodged


Arrange for SEN expert to attend (if requested by parent)





Parent makes claim under Equality Act 2010





Parent request Independent review








