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SHARED PARENTAL LEAVE – PAY POLICY
	1.
	Who this policy applies to?

	1.1
	This policy applies to any employee who is the mother/adopter of a child born or placed for adoption, or the father or the person who, at the time of the birth is married to, or the civil partner, or partner of the mother/adopter.

	
	

	1.2
	A partner is defined as a person who lives with the mother/adopter and the child in an enduring family relationship, but cannot be the mother/adopter’s child, parent, grandchild, grandparent, sibling, aunt, uncle, niece or nephew.

	
	

	1.3
	The policy also applies to employees who are surrogate parents, who meet the criteria to apply for a Parental Order, and who meet the eligibility criteria for SPL and pay.

	
	

	1.4
	This policy must be read with the Shared Parental Leave Policy.

	
	

	2.
	Eligibility

	2.1
	In addition to the criteria that must be met to qualify for Shared Parental Leave (See Shared Parental Leave Policy for details), there are a number of qualifying criteria that must be fulfilled by the employee and their partner before Statutory Shared Parental Pay (ShPP) will be paid. The employee must:

	
	

	
	· Have average weekly earnings in the 8 weeks ending with the Expected Week of Childbirth (EWC) of not less than the lower earnings threshold applicable in that week;
· Intend to care for the child during each week in which ShPP is paid to them;
· Be absent from work on SPL during each week in which ShPP is paid to them (apart from in those situations where it is permissible for either parent to work e.g. SPLIT days;

· As the mother/adopter be entitled to SMP/SAP or Maternity Allowance and have reduced their maternity/adoption pay period (see section 4);

· Have been employed or self-employed for at least 26 out of the 66 weeks immediately before the EWC and have average earnings in any 13 of those 66 weeks of at least £30 per week (in total £390).

	
	

	3.
	ShPP Entitlement

	3.1
	Between the employee and their partner they are entitled to take up to 37 weeks of ShPP. The initial 2 weeks of compulsory maternity must be taken by the mother or primary adopter, making a total of 39 weeks with pay. The remaining 13 weeks are unpaid.

	
	

	3.2
	ShPP is paid for 37 weeks at either the statutory prescribed rate or 90 percent of the relevant parent’s normal weekly earnings, whichever is lower (subject to the lower earnings limit), 

	
	

	3.3
	ShPP will be paid at the rate set by Government for the relevant tax year.

	
	

	4.
	Notification to curtail maternity pay

	4.1
	If the employee is the mother or adopter of the child and they are entitled to statutory maternity pay (SMP), statutory adoption pay (SAP) or maternity allowance, they must provide 8 weeks notice to their line manager to shorten their pay entitlement. The employee can provide this notice at the same time they provide notice to shorten their maternity/adoption leave (if applicable). Any unused amount of SMP/SAP or maternity allowance will be transferred into ShPP.

	
	

	4.2
	If the employee is the mother or primary adopter of the child and they have ended their maternity/adoption leave by returning to work ,they must still provide 8 weeks notice to end their SMP/SAP or maternity allowance.

	
	

	4.3
	If the employee is the mother or primary adopter of the child and is entitled to statutory maternity or adoption pay or maternity allowance but not leave, they still must reduce their entitlement to less than the 39 weeks and provide notice to that effect to allow their partner to take SPL (if they are eligible).

	
	

	5.3
	Notice of entitlement (ShPP)

	5.1
	If the employee is eligible to receive ShPP, they must give their manager at least 8 weeks notice before receiving any ShPP. Wherever possible this notice should be given as part of their notice of entitlement & intention (See SPL policy). 

	
	

	5.2
	In addition to what must be included in the notice of entitlement & intention to take SPL, they must ensure that the notice also advises of an entitlement to ShPP includes:

	
	· The start and end dates of any maternity/adoption pay or maternity allowance;
· The total amount of ShPP available; 
· The amount of ShPP the employee and their partner each intend to claim, and a non-binding indication of when they expect to claim ShPP;
· A signed declaration from the employee confirming that the information they have given is correct and they meet (or will meet) the eligibility criteria.

	
	

	5.3
	In addition, the employee must ensure that their notice of entitlement & intention is accompanied by a signed declaration from their partner confirming:

	
	· their agreement to the employee claiming ShPP and for the school to process any ShPP payments to them;
· (in the case where the partner is the mother/adopter) that they have reduced their maternity/adoption pay or maternity allowance

· (in the case where the partner is the mother/adopter) that they will immediately inform the employee should they cease to satisfy the eligibility conditions.

	
	

	6.
	SIckpay and ShPP  

	6.1
	If the employee gives notice to return earlier than the end of their Shared Parental Leave (SPL) but then they are unable to physically return due to illness, they will be entitled to sick pay provided that the illness did not commence before or during the 37 week ShPP period. If their illness starts before the end of their SPL pay period then they will continue to receive ShPP up until 37 weeks, when sick pay will commence.

	
	

	6.2
	Employees are only entitled to Occupational Sick Pay if they have given notice to return to work but were unable to do so owing to illness. This would bring their shared parental leave to an end and they will be regarded as having returned to work and usual sick pay entitlements would start from this date. 

	
	

	7.
	Pension

	7.1
	Pension contributions are paid on actual shared parental leave pay received during the 37 weeks.

	
	

	7.2
	If the employee wishes to make contributions during any unpaid period of shared parental leave, they can do so by choosing to pay Shared Cost Additional Pension Contribution payments. Employees should contact the Council’s Pensions team if they wish to pay this.

	
	

	8.
	ShPP and Occupational Maternity / Adoption Pay (OMP/OAP)

	8.1
	Any period of Shared Parental Leave taken immediately following a period of maternity/adoption leave will not count as having returned to work for the purposes of receiving OMP/OAP.
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